91 E. Central Ave.
Belgrade, MT 59714
Phone: 406-388-3760

JOB DESCRIPTION
Position:

Public Works Operator

Department:

Public Works

Supervisor:

Public Works Superintendent or as assigned

Status/FLSA:

Full Time Non Exempt

July 2017

Salary Range: $18.50 to $25.11 per hour
Hours:

Typically 6:30am to 5:30pm, 1 hour unpaid Lunch
Shifts may vary as needed and may include evenings and weekends

The City of Belgrade is an equal opportunity employer. The City shall, upon request, provide reasonable
accommodations to otherwise qualified individuals with disabilities.
Summary of Position
Performs a variety of semi-skilled and skilled maintenance work, and operates a variety of equipment in the
construction, operation, repair, maintenance, and replacement of City Streets, Water and Wastewater facilities,
Storm Water drainage systems and Park facilities and systems.
Essential Duties and Job Responsibilities
These job functions are the essential duties of the position and are not all-inclusive of all the duties the
incumbent may be assigned.







Assists with the planning, scheduling and implementation of construction, maintenance, and operation
and construction activities designed to provide quality water, wastewater, streets, and storm water
drainage and parks facilities and systems.
Assists in the training of other employees performing the duties to increase their skill of maintenance,
construction and repair of water, wastewater, streets, and storm water drainage and parks facilities and
systems.
Inspects and/or repairs various equipment including, booster pumping stations, wells, lifts, reservoir,
meters, streets, drainage systems, parks and sewer system at frequent intervals to insure that all aspects
of the systems are functioning properly.
Maintains a variety of records relating to inspections, maintenance activity, water supply, consumption,
etc.
Insures the proper maintenance of equipment and tools by cleaning and checking equipment and tools
after use.
Perform daily pre-trip and post-trip inspections on equipment including but not limited to fueling,
checking fluid levels, greasing machines, overall condition of machines and cleaning interior and
exterior of trucks, equipment, machinery, tools etc.
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Maintain and operate large dump truck/snow plows, sanders, utility truck, skid steer, loader, sweeper,
roller, tamper, compactor, jack hammer, patch truck, saws, and compressor to clean, repair and
maintain City Streets.
Performs routine inspection and preventive maintenance on assigned equipment and refers defects or
needed repairs to supervisor.
Performs street maintenance tasks such as patching and repairing pot holes; assisting with laying of
asphalt and chip seal; plowing/sanding streets to maintain satisfactory conditions during winter;
operate street sweeper to remove sand and debris.
Determines the locations of power, television, water and sewer lines from the appropriate sources prior
to excavation.
Responds to complaints regarding water and sewer leaks, pressure loss or no water; evaluates situation;
explains findings to supervisor.
Contacts residents and business owners in area where services will be discontinued and explains when
services will be shut off and how soon it will be turned back on.
Performs all duties in conformance to appropriate safety and security standards.
Performs required labor involved in construction and maintenance projects as part of a crew, including
pavement cutting, ditch digging, manhole and line cleaning, main and pipe repair, laying and backfilling.
Cuts, fits, lays, repairs, taps, cleans and flushes water mains, pipe, gates and fittings on repair of mains and
services and installation of services, fire hydrants and assists in shutting off broken sections of water
mains.
Services water supply, tower, wells, sewer lift and other pumps.
May act as flag person when needed.

Essential Knowledge, Skills and Abilities
The successful candidate will possess the following:
 Considerable knowledge of equipment, facilities, materials, methods and procedures used in
maintenance, construction and repair activities.
 Skill in operation of the listed tools and equipment.
 Skill in the ability to utilize electronic technology used to perform the duties of the position such as hand
meter readers; laptops; computers;
 Ability to perform heavy manual tasks for extended periods of time.
 Ability to work safely and adhere to safety rules, regulations, policies and procedures.
 Ability to communicate effectively verbally and in writing.
 Ability to understand and carry out written and oral instructions.
 Time Management and organizational skills.
 Decision making and problem solving skills.
 Ability to remain self-motivated and highly productive.
 Strong Interpersonal skills.
 Multi-tasking skills.
 Possess strong customer service skills.
 Possess basic mathematical principles.
 Ability to effectively communicate on a one-to-one basis with the public
 Establish, maintain, and foster positive and harmonious working relationships with those contacted in
the course of work.
Supervision Received
Works under the general supervision of the Public Works Superintendent or their designee.
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Supervision Exercised
May serve as a lead worker as assigned.
Minimum Qualifications (Education, Experience and Training)




Graduation from high school education or GED equivalent.
Four (4) years of successful experience in construction, maintenance, or repair of municipal related
infrastructure.
OR
Any equivalent combination of education and experience. Equivalency will be reviewed on an individual
basis.

Special Requirements/Licenses
 Valid Montana State Commercial Driver's license (CDL) with an air brake and tanker endorsement.
Requires current DOT medical certification.
 Certification as Water and Wastewater Operator or ability to achieve certifications within 1 year of start
date.
 Employee must be available as needed for overtime, call out, and weekend standby.
 Offers of employment conditional upon satisfactory completion of pre-employment medical examination,
DOT drug testing, valid driver’s license and background checks.
 Must be able to climb heights up to 150 feet with appropriate safety precautions and equipment with or
without accommodations.
Tools and Equipment Used
 Motorized vehicles and equipment including but not limited to dump truck, pickup truck, utility truck,
street sweeper, jetter/inductor truck, street roller, manlift, tamper, plate compactor, saws, pumps,
compressors, sanders, generators, lawn maintenance equipment, common hand and power tools,
shovels, wrenches, detection devices, mobile radio and phone.
Working Conditions and Physical Requirements
The physical requirements described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.
.
 While performing the duties of this job, the employee is regularly required to use hands to finger, handle,
feel or operate objects, tools, or controls and reach with hands and arms.
 Frequently required to stand and talk or hear.
 Required to walk; sit; climb or balance; stoop, kneel, crouch, or crawl; and smell.
 Must frequently lift and/or move up to 50 pounds and occasionally lift and/or move up to 100 pounds.
 Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral
vision, depth perception, and the ability to adjust focus.
 While performing the duties of this job, the employee regularly works in outside weather conditions.
 Frequently works near moving mechanical parts and is frequently exposed to wet and/or humid
conditions and vibration.
 Occasionally works in high, precarious places and is occasionally exposed to fumes or airborne particles,
toxic or caustic chemicals, and risk of electrical shock.
 The noise level in the work environment is usually moderate to extremely loud.
 Employee may be required to wear facial respirators and will be required to comply with safety
requirements, which may include the removal of long beards, facial hair, piercings and jewelry.
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Safety Related Duties









Follow the City’s and departments work practices.
Report occupational injuries, illnesses, and near misses immediately to Supervisor.
Follow supervisor instructions for obtaining first aid or medical attention.
Participate in accident investigations as required.
Participate in safety training.
Suggest improvements in safety training requirements or programs to Supervisor.
Identify unsafe work conditions and unsafe practices. Correct hazards or report them to
Supervisor as appropriate.

The specific statements shown in each section of this position description are not intended to be all
inclusive. They represent typical elements and criteria considered necessary to perform the job successfully.
After reading this job description, as of this date would you require any accommodation to perform
these duties? YES or NO
Employee’s Signature: _________________________________ Date: _____________________
OR
Approval: _________________________________
Supervisor
Approval: _________________________________
Appointing Authority
Effective Date:
Revision History:
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